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CIRCULAR

Sub: Income Tax -Tax to be deduced at Source - Financial Year 2026 - 2027
- Details regarding proposed savings other than salary to be furnished - Regarding

ExEEEE

It is informed that the Income Tax payable be every staff is mandatory for every year and
the same has to be deducted at source every month in proportionate installments.

Therefore, all the staff are requested to furnish the proposed savings particulars other than
salary recovery, if any for the financial year 2026 - 2027 to the “E” Section of the Administrative
Office on or before 22.04.2026 (Wednesday).

Further, it is informed that those who have availed Housing Loan Under Section No.24 of
Income Tax Act, the following norms are to be adhered to.

1. Prior permission to built the House / Purchase of House should be obtained from the
Establishment Section as per Income Tax Rules.

2. The title deed of the Housing Loan must be in the name of the individual

3. If the title deed is in Joint Name, the tax benefit can be availed by the both the Tax Payer at

the Ratio of 50% each. If the Housing Loan is remitted by one person, 50% of the tax
benefits can alone be availed as the Housing Loan.

It is mandatory to file property statement to University once in every five years and
intimate to University the acquire or dispose any Immovable Property by Lease, Mortage,

Purchase / Sale, Gift exchange or otherwise either in his own name or in the name of any
member of his family
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